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Key staff involved in the policy

Role Name

+HDG�RI�&HQWUH 6WHYH�:LOODF\

6HQLRU�OHDGHU�V� 6DUDK�3DVKOH\�0DUN�2OOHUHQVKDZ

([DPV�RIILFHU .LHUDQ�&RFNHU

2WKHU�VWDII��LI�DSSOLFDEOH� /HDG�,QYLJLODWRU�,QYLJLODWRUV

b

7KLV�SROLF\�LV�UHYLHZHG�DQG�XSGDWHG�DQQXDOO\bWR�HQVXUH�WKDW�IRRG�DQG�GULQN�LQ�WKH�H[DPLQDWLRQ�URRP�DW�5RQ�
'HDULQJ�87&�LV�PDQDJHG�LQ�DFFRUGDQFH�ZLWK�FXUUHQW�UHTXLUHPHQWV�DQG�UHJXODWLRQV�

5HIHUHQFHV�LQ�WKLV�SROLF\�WR�,&(�UHIHU�WR�WKH�-&4�SXEOLFDWLRQ�Instructions for conducting examinations�b

b



Purpose of the policy
7KLV�SROLF\�FRQILUPV�WKDW�5RQ�'HDULQJ�87&�UHVHUYHV�WKH�ULJKW�WR�H[HUFLVH�GLVFUHWLRQ�ZKHWKHU�WR�DOORZ�IRRG�DQG�
GULQN�LQ�WKH�H[DPLQDWLRQ�URRP��DQG�FRQILUPV�

WKH�FRUUHFW�SURFHGXUHV�DUH�IROORZHG�UHJDUGLQJ�IRRG�DQG�GULQN�LQ�WKH�H[DPLQDWLRQ�URRPȎ

DSSURSULDWH�DUUDQJHPHQWV�DUH�LQ�SODFH�IRU�WKH�PDQDJHPHQW�RI�IRRG�DQG�GULQN�LQ�WKH�H[DPLQDWLRQ�URRPȎ

1. Food and drink in the examination room

)RRG�DQG�GULQN�LV�DOORZHG�LQ�WKH�H[DPLQDWLRQ�URRP�DW�WKH�GLVFUHWLRQ�RI�WKH�KHDG�RI�FHQWUH��,&(������Ȏ

$Q\�IRRG�DQG�GULQN�EURXJKW�LQWR�WKH�H[DPLQDWLRQ�URRP�ZKHWKHU�E\�WKH�FDQGLGDWH�RU�WKH�FHQWUH�PXVW�EH�
IUHH�IURP�SDFNDJLQJ�DQG�DOO�ODEHOV�DUH�UHPRYHG�IURP�GULQN�FRQWDLQHUV��,&(������

Ȏ

7R�HQDEOH�LQYLJLODWRUV�WR�FKHFN�WKHVH�LWHPV�TXLFNO\�DQG�HIILFLHQWO\�

IRRG�EURXJKW�LQWR�WKH�H[DPLQDWLRQ�URRP�E\�WKH�FDQGLGDWH�PXVW�EH�IUHH�RI�SDFNDJLQJ�DQG�LQ�D�
WUDQVSDUHQW�FRQWDLQHU

Ȏ

GULQN�ERWWOHV�PXVW�EH�WUDQVSDUHQW�ZLWK�DOO�ODEHOV�UHPRYHG�ZKLFK�ZRXOG�LQFOXGH�WUDQVSDUHQW��UHXVDEOH�
SODVWLF�ERWWOHV��,&(������

Ȏ

Ȏ

7KH�IROORZLQJ�DUUDQJHPHQWV�DUH�DSSOLHG�DW�5RQ�'HDULQJ�87&�

<

$GGLWLRQDO�FHQWUH�VSHFLILF�DUUDQJHPHQWV�

2QO\�ZDWHU�LV�DOORZHG�LQ�H[DPLQDWLRQ�URRPV��:DWHU�LV�HQFRXUDJHG�LQ�WKH�H[DPLQDWLRQ�URRPV��DV�LW�DLGV�
K\GUDWLRQ�DQG�FRQFHQWUDWLRQ��EXW�LW�PXVW�EH�LQ�FOHDU�XQODEHOOHG�ERWWOHV��)RRG�LV�DOORZHG�LQ�H[DPLQDWLRQ�URRPV�
XQGHU�H[FHSWLRQDO�FLUFXPVWDQFHV�DQG�RQO\�LI�UHTXLUHG�DV�SDUW�RI�D�PHGLFDO�FRQGLWLRQ��)RRG�PXVW�EH�JLYHQ�WR�
WKH�([DPV�RIILFHU�SULRU�WR�WKH�VWDUW�RI�WKH�H[DP�VHDVRQ�VR�WKDW�SDFNDJLQJ�FDQ�EH�FKHFNHG��7KH�([DPV�RIILFHU�
ZLOO�VWRUH�WKH�IRRG�LQ�WKH�H[DP�VWURQJ�URRP��7KH�([DPV�RIILFHU�ZLOO�JLYH�WKH�IRRG�WR�WKH�LQYLJLODWRU�WR�SODFH�RQ�
WKH�UHOHYDQW�H[DP�GHVN��ZLWKRXW�SDFNDJLQJ��SULRU�WR�WKH�VWDUW�RI�HDFK�LQGLYLGXDO�H[DP�

2. Roles and Responsibilities
The role of the exams office/officer

7KURXJK�EULHILQJV��HQVXUH�FDQGLGDWHV�DUH�DZDUH�RI�WKH�UHJXODWLRQV��DQG�FHQWUH�VSHFLILF�DUUDQJHPHQWV��
UHODWLQJ�WR�IRRG�DQG�GULQN�LQ�WKH�H[DPLQDWLRQ�URRP

Ȏ

(QVXUH�LQYLJLODWRUV�DUH�WUDLQHG�DQG�DZDUH�RI�WKH�UHJXODWLRQV�FHQWUH�VSHFLILF�DUUDQJHPHQWV�UHODWLQJ�WR�IRRG�
DQG�GULQN�LQ�WKH�H[DPLQDWLRQ�URRP

Ȏ

(VFDODWH�DQ\�LVVXH�RU�EUHDFK�RI�FHQWUH�VSHFLILF�DUUDQJHPHQWV�WR�WKH�UHOHYDQW�VHQLRU�OHDGHU�IRU�WKH�
DSSOLFDWLRQ�RI�LQWHUQDO�VDQFWLRQ�V�

Ȏ

(VFDODWH�DQ\�EUHDFK�RI�-&4�UHJXODWLRQV�LPPHGLDWHO\�WR�WKH�KHDG�RI�FHQWUH��D�EUHDFK�RI�WKH�UHJXODWLRQV�
FRQVWLWXWHV�VXVSHFWHG�RU�DFWXDO�PDOSUDFWLFH�

Ȏ

$GGLWLRQDO�UHVSRQVLELOLWLHV�

1RW�DSSOLFDEOH

The role of the invigilator

%H�YLJLODQW�LQ�WKH�H[DPLQDWLRQ�URRP�DQG�UHPDLQ�DZDUH�RI�LQFLGHQWV�RU�HPHUJLQJ�VLWXDWLRQV��ORRNLQJ�RXW�IRU�
PDOSUDFWLFH��,&(������

Ȏ





Changes 2023/2024
1R�FKDQJHV�DSSOLFDEOH�

Centre-specific changes
8SRQ�UHYLHZ�LQ�6HSWHPEHU�������QR�FHQWUH�VSHFLILF�XSGDWHV�RU�FKDQJHV�ZHUH�DSSOLFDEOH�WR�WKLV�GRFXPHQW�


